Data Notebook Guidelines
What is a Data Notebook?

A data notebook is a bound notebook that has the ability to let you make carbon copies of handwritten information.   We, chemistry teachers, believe it is important for you to learn how to keep a neat, organized book of your data.  This is a skill that all research scientists must possess to ensure that their experimental work is authentic. 

The data notebook will be something that we provide to you and allows you to make carbon copies of handwritten data.  Unless you are taking it home to complete a lab report, you should keep it in the class room. 

All of your lab write-ups should be typed except for data tables, qualitative observations and calculations.  Data tables, observations and calculations should be handwritten in your data notebook.  You can tear out the handwritten sections and staple those to the typed sections.  A carbon copy of the handwritten sections will remain in your data notebook and this notebook will be checked periodically throughout the quarter. 

How to First Set-up A Data Notebook
· Table of Contents 

· Label the first page: Table of Contents 

· Make columns for 

· Experiment Name 
· Page Number 
· Partner Names
· Clean-up Sticker 

· Page Headings 

· As you use a page, name and date it in the upper right hand corner 
· Put the title of the lab on the top of each page
· Other 

· Write in non-erasable ink. 

· Put a single line through mistakes instead of scribbling over them or using white-out 

· Write only on the right hand side of the page.  
· Keep each lab organized and in a logical order 

· Make handwriting neat and use rulers to make tables and graphs.


· Remember to minimally include
· Title of lab

· Procedure Reference

· Data tables 

· Qualitative Observations

· Calculations

· Sketch if appropriate

· You can also include: notes related to the planning of the experiment, pre-writing for analysis and conclusion.
· Do not put class notes or other (non-lab) assignments in your notebook.

Data Notebook Grading Policy

Data notebooks will be graded up to two times per quarter.  They will be checked for the following:

· All labs accounted for (data, calculations)
· Page headings
· Table of contents filled in

· Clean-up stickers received 
Lab write-ups will generally be collected the class after a lab write-up is assigned.  They will be graded according to the Lab Report Guidelines document. When I collect lab write-ups, you can tear out your hand written data to staple with the rest of your typed lab report.  
Lab Report Ethics

The work on your labs must be your own work.  Often you will be assigned a pre-lab for homework.  This must be your own work.  You can talk to each other about answer to pre-lab questions or what to include, but there can be no verbatim copying or “writing together” when lab work is assigned as homework.  It is also important that you learn how to organize and present data.  If making a data table is assigned for homework, this is to be done individually and written into your data notebook.  When you come to class, you may decide to cross out the table you made and make one similar to your partner’s, but the first attempt must be your own.  In order to get full points you will need to justify in words with very specific reasons, why you changed your data table.   It is my hope that this reflection will help you become better at designing your own data tables.

When working in a group in class, as you will often, it is possible that you will share hypotheses, procedures, and data in which case, if the group completed them together in class, they can be copied from each other (provided you actually did the lab & worked with the person from whom you are copying).  Results (including calculations but excluding graphs) and conclusion, however, are pieces that you  should work on individually and then compare with others in your group.  It is important that you practice interpreting the data and forming a conclusion on your own rather than copying what another person has written.   Once you have thought about the lab on your own and written some of the analysis, it is appropriate to talk it over with your group and collaborate with each other on the analysis.  There should be no verbatim copying  or “writing together” of analysis and conclusions no matter if these are done in class or outside of it.
